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eOffice – a Mission Mode Project (MMP) under National e-Governance Plan (NeGP) for 

Government of India has been designed & developed by NIC. The eOffice product suite 

aims to usher in more efficient, effective and transparent inter-government & intra-

government transactions & processes. 

eOffice product suite has been envisaged as a tool for improving internal efficiencies in 

government organization by bringing in an era of paperless administration in the country 

through use of ICT-enabled services offered with the product suite. eOffice is providing an 

effective monitoring mechanism to assess the performance of individuals and the 

organization as whole on finger-tips. This monitoring mechanism has increased the 

accountability & responsibility in the administration and brings in an efficient and 

transparent public delivery system. 

The eOffice application is based on Central Secretariat Manual of eOffice Procedures 

(CSMeOP). As a result, the seamlessness, effectiveness provided with the applications that 

are strictly adhering on-lines of existing “Allocation of Business Rules” for government 

organizations in the country. 

The major components of the eOffice product suite include FILE MANAGEMENT SYSTEM 

(eFILE), MIS-Reports Framework, KNOWLEDGE MANAGEMENT SYSTEM (KMS), LEAVE 

MANAGEMENT SYSTEM (eLEAVE), COLLABORATION & MESSAGING SERVICES (CAMS), 

TOUR MANAGEMENT SYSTEM (eTOUR), PERSONAL INFORMATION MANAGEMENT 

SYSTEM (e-Service Book), SPARROW (eAPAR), and PRISM. 

Additionally, in order to bring in a more participative form of governance with inclusion of 

citizens in facilitation of decision-making process, eOffice product suite has incorporated a 

citizen interface module coined as CI-TRUE, wherein Citizen/External Organizations/NGOs 

etc can track the current status of references/grievances/appeals/DAKs on a real-time 

basis. 
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The officers of Indian Administrative Service hold key and strategic positions in the 

Union Government, States and public-sector undertakings, ultimately facilitating an 

effective and efficient decision making process in the Government. The officials play a 

key role in the eOffice implementation, and its process formulation for a government 

organization. 

 

The leadership skills, technological awareness, commitment and willingness are keys to 

success of any e-Governance projects in GOI. In order to pave the initial righteous 

approach towards a smooth & sustainable implementation process, and provide an in 

depth knowledge of eOffice product suite, an intensive Demonstration programme on 

eOffice product was organized for Assistant Secretaries, GoI in collaboration with the 

Department of Administrative Reforms and Public Grievances (DAR&PG). 

 

Total 169 Assistant Secretaries (IAS 2014 batch), deputed in different ministries and 

departments of GOI, participated in the 3 days training programme, from 08th to 10th 

August 2016, conducted at NIC, Shastri Park, New Delhi. 

The programme included 6 batches in total, 2 batches per day with 30 participants per 

batch.  

 

The programme was oriented towards the pragmatic approach of problem-solving in the 

existing government landscape by providing scenario based examples of transformation 

from the legacy manual to an efficient, transparent and accountable eOffice system. The 

programme was combined with interactive sessions with discussions on practical 

problem solving and focused hands-on. 

 

This report documents the highlights of the programme and its methodology. 
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METHODOLOGY 

 

The objectives are brought into action with the following methodology – 

 

a. Personalized focussed approach 

b. Active involvement of participants during presentation and demonstration 

c. Individual attention given to each and every participant during Hands-On 

sessions  

d. Online Assessment –  

i. Individual login given to all the users 

ii. Random Questions selected from the Question Bank 

iii. Result displayed immediately after submission of the test 

OBJECTIVE 

 

The overall objectives of the programme are:  
 
 

a. To train and develop those users who can become the harbingers of change 

in their respective department/organization 

b. To facilitate a swift transition from the current manual working environment 

in the offices to a more efficient and transparent electronic working 

environment. 
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a. Interactive presentation and demonstration enabling better understanding of the 

programme and the product. 

 

b. The entire project implementation life-cycle from initial planning & strategy formulation 

to preparation & initiation of product roll-out, with ultimate goal of a sustainable support 

model were discussed. 

 

c. Real life Case Scenarios enhancing the grasp on the working of the various modules in 

eFile by providing case-study based approach of learning with assessment of existing 

models of implementation. 

 

d. Personalized and focused approach encouraging maximum participation and involvement 

in the programme. 

 

e. Activity based hands on sessions facilitating the participants to apprehend the working of 

the various modules effectively. 
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Sr. No Name Ministry/ Department 

Batch I (08.08.16 – 09.00 am to 01.00 pm) 

1.  Rituraj Raghuvanshi (CG) 

Department of Higher Education 

2.  Sarita Yadav (NG) 

3.  Kuldeep Chaudhary (JH) 

4.  Bikram Kairi (AM) 

5.  Isha Duhan (UP) 

6.  Sachin Rana  Department of Posts 

7.  Prashasti Pareek (GJ) 

Ministry of Drinking Water & 
Sanitation 

8.  Vineet Tomar (UD) 

9.  Angel Bhati (KL) 

10.  Komal Mittal (PB) 

11.  Arvind V (GJ) 

Department of Health & Family 
Welfare 

12.  Sadnek Singh (AM) 

13.  Varun Ranjan (JH) 

14.  Medha Roopam (UP) 

15.  Shashanka Ala (OR) 

16.  Amrit Singh (PB) 

Ministry of Food Processing 
Industries 17.  Rahul Pandey (UP) 

18.  Prashant K. Mishra (KN) 

19.  Amit Pandey (BH) Ministry of Railways 
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20.  Nishant Kumar (AP) 

21.  Santosh Roy (AGMUT) 
Department of Animal Husbandry, 

Dairying & Fisheries 
22.  Saurabh Jorwal (BH) 

23.  Unice R. Ismail(WB) 

Ministry of Agriculture Cooperation & Farmer 
Welfare 

24.  Gaurav Aggarwal (RJ) 

25.  Varun Baranwal (GJ) 

26.  Prem Kumar (KL) 

Batch II (08.08.16 – 02.00 pm to 6.00 pm) 

27.  Prerna Sharma (AM) 

Department of Higher Education 

28.  Monica Priyadarshini (AGMUT) 

29.  Nima Arora (MH) 

30.  
Pradeep kumar 
Masilamani (TN) 

31.  Vetriselvi K. (AP) 
Department of Social Justice & 

Empowerment 
32.  Soumya (AGMUT) 

33.  Nagesh Kumar (TR) 

Ministry of Tribal Affairs 

34.  Bhupesh Chaudhary (AGMUT) 

35.  Musharraf Ali Faruqui (TG) 

Ministry of Women and Child 
Development 

36.  Itankar Vipin Vithoba (MH) 

37.  Ashutosh Garg (HP) 

38.  Yash Pal Meena (BH) 

39.  Saloni Sidana (AP) 

40.  Awanish Kumar (AGMUT) 

Department of Youth Affairs 41.  Sheetla Patle (MP) 

42.  Vikram (HY) 
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43.  Shashank Shubhankar (BH) 

44.  
Grace Lalrindiki 
Pachuau (TN) 

Ministry of Panchayati Raj 

45.  Suresh Kumar Ola (RJ) 

Ministry of Water Resources, River 
Development & Ganga 

Rejuvenation 

46.  
Arun Kumar 

Vishwakarma (MP) 

47.  Monika Gupta (HY) 

48.  Siyad N. (WB) 

49.  Karthikeyan K. P. (TN) 

Department of Commerce 50.  
Rathod Vijay  

Chandrakant (MH) 

51.  Divya S. Iyer (KL) 

52.  Kshitij Singhal (OR) Ministry of Micro, Small and Medium Enterprises 

53.  Aditya Prakash (BH) Department of Post 

54.  Swadha Dev Singh (OR) Ministry of Urban Development 

Batch III (09.08.16 – 09.00 am to 01.00 pm) 

55.  Faiz Aq Ahmed (JH) 

Department of Industrial Policy & 
Promotion 

56.  Rani Nagar (HY) 

57.  Prabhav Joshi (GJ) 

58.  Jayavardhan Sontyana (CG) 

59.  Kontham Sudhir (WB) 

Ministry of Corporate Affairs 

60.  Deepak Jacob (TN) 

61.  Manuj Goyal (UD) 

Department of Economic Affairs 

62.  Shubham Chaudhary (RJ) 

63.  
Mantada Raja 

Dayanidhi (MH) 

64.  Afsana Perween (KL) 

65.  Rahul Yadav (JK) Department of Revenue 
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66.  Manoj Kumar (HY) 

67.  
Anilkumar Ramjibhai 

Ranavasiya (GJ) 

Department of Finance Services 

68.  Udita Singh (BH) 

69.  Cheshta Yadav (AGMUT) 

70.  Lakshmi Priya M.S (AM) 

71.  Suneel Anchipaka (AGMUT) 

Department of Expenditure 

72.  Ankit Kumar Singh (AM) 

73.  Prem Ranjan Singh (UP) Ministry of Labour & Employment 

74.  Manish Bansal (UP) 

Ministry of Skill Development 

75.  Sakshi Sawhney (PB) 

76.  
Amol Jagannath  

Vedage (MH) 

77.  Nalini Atul (KN) 

78.  Jitendra Jorwal (PB) 

Ministry of Textiles 

79.  Saket Malviya (MP) 

80.  Akshay Tripathi (UP) 

Ministry of Tourism 81.  Yeddula Vijay (OR) 

82.  Bhavya Mittal (MP) 

83.  Kritika Sharma (WB) 
Ministry of Doner 

 
84.  Ashish Modi (RJ) 

85.  Bharti Dixit (RJ) Ministry of Power 

86.  Archana Verma (UP) 
Department of Social Justice & 

Empowerment 
87.  Pawan Yadav (MN) 

Batch IV (09.08.16 – 02.00 pm to 06.00 pm) 

88.  Mayur Ratilal Govekar (TR) 
Ministry of Micro Small & Medium 

Enterprises 
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89.  Krishna Aditya S. (TG) Department of Rural Development 

90.  Kumar Ramnikant (NG) 

Department of Rural Development 
 

91.  Ankit Asthana (MP) 

92.  Sushant Gaurav (JH) 

93.  Arindam Chaudhary (HP) 

94.  Rachit Raj (GJ) 
Department of Land Resources 

 
95.  

Richa Prakash 
Chaudhary (CG) 

96.  Shiraz Daneshyar (WB) 

Ministry of Coal 97.  Gautham V. P. (TG) 

98.  Prithviraj B. P. (MH) 

99.  Dhaval Jain (WB) 

Ministry of Mines 

100.  Johny Tom Varghese (TN) 

101.  Sandeep Kumar (UP) 

Ministry of New & Renewable 
Energy 

102.  Chandra Sekhar Killi (TN) 

103.  Manisha Khatri (MH) 

104.  
Qummer UI Zaman 

Chaudhary (RJ) 

Ministry of Petroleum & Natural 
Gas 

105.  Aanchal Goyal (MH) 

106.  Shilpa Nag C. T. (KN) 

107.  Neha Jain (UP) 

Ministry of Power 108.  Rishav Gupta (MP) 

109.  Gurudatta Hegde (KN) 

110.  
Mahendra Kumar 

Meena (UP) 
Ministry of Road Transport & 

Highways 
 

111.  Ruhee Dugg (PB) 

112.  Shashi Ranjan (JH) 
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113.  Gaurang Rathi (UP) Ministry of Textiles 

114.  Vipin Itnakar (MH) Ministry of Women & Child Development 

Batch V (10.08.16 – 09.00 am to 01.00 pm) 

115.  Abhishek Anand (UP) 

Ministry of Urban Development 

116.  Aditya Singh (MP) 

117.  Divyanshu Jha (JH) 

118.  Owais Ahmed (JK) 

119.  Chanchal Rana (OR) 
Ministry of Housing & Urban 

Poverty Alleviation 

120.  Sikta Patnaik (TG) 

Ministry of Civil Aviation 

121.  Dileep Kumar Yadav (NG) 

122.  Sana Akhtar (WB) 

Department of Fertilizers 123.  Peeyush Samariya (RJ) 

124.  Ashish Vashishth (MP) 

125.  Aditi Chaudhary (WB) 

Department of Telecommunication 126.  Bhanwar Lal (RJ) 

127.  Rohit Meena (KL) 

128.  Anish Yadav (HY) 

Department of Electronics and 
Information Technology 

129.  Shyam Bihari Meena (BH) 

130.  Swetika Sachan (BH) 

131.  Anbamuthan M. P (AM) 

132.  Sumit Kumar Gandhi (AP) 

133.  Ravi Ranjan (UP) 

Department of Food & Public 
Distribution 

134.  Preeti Yadav (PB) 

135.  Chandrasekar S. (KL) 
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136.  Mridul Chowdhary (UP) 

Ministry of Culture 

137.  Himanshu Aggarwal (PB) 

138.  Lokesh Kumar (MP) Ministry of Panchayati Raj 

139.  Avi Prasad (MP) Ministry of Road Transport & Highways 

140.  Krittika Jyotsna (UP) 

Department of Defence Production 

141.  Siddharth Shankar (OR) 

142.  Raghunandan Murthy (KN) 

143.  Praveen Chaudhary (GJ) 

144.  Jaspreet Singh (PB) 
Ministry of Shipping 

 
145.  Nikhil Funde (UP) 

Batch VI (10.08.16 – 02.00 pm to 06.00 pm) 

146.  Avanish Kumar Rai (UP) 

Department of Personnel and 
Training 

147.  
Chakravarti Singh 

Rathore (OR) 

148.  Divya Prabhu G. R. J. (KN) 

149.  Ashish Kumar (GJ) 
Department of Administrative 
Reforms and Public Grievance 

150.  Roshan Kushwaha (BH) 

151.  Vishwasree B. (TR) 

Ministry of Environment, Forest 
and Climate Change 

152.  Ravinder Singh (MN) 

153.  Nancy Sahay (JH) 

154.  Ajay Dahiya (GJ) 

155.  Sandeep Kumar Jha (TG) 

Ministry of Home Affairs 156.  Pavneet Kaur (MH) 

157.  Bhor Singh Yadav (JH) 

158.  Kundan Kumar (CG) 
Border Management, Ministry of 

Home Affairs 
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159.  
Abhilasha Kumari 

Sharma (BH) 

160.  Sravan Kumar Jatavath (TN) 

Ministry of Information & 
Broadcasting 

161.  Jalaj Sharma (MH) 

162.  Nipun Jindal (HP) 

163.  Jeyaseelan V. P. (TN) 

NITI Aayog 

164.  Tanvi Hooda (MP) 

165.  Abid Hussain Sadiq (HP) 

166.  Amrit Vikas Topno (CG) 

167.  Akash P. (TN) 

Department of Justice 

168.  Riju Bafna (MP) 

169.  Munish Sharma (HY) Department of Fertilizers 
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Sl. No Course of Action  Number of Sessions (Duration) 

1. Duration of Programme : 3 working days (2 batches per day- 4 hrs per batch)  

    

 
2. 

 
Total Sessions covered in Programme 
 
a. Presentation and Overview of 

the Programme 
b. Demonstrations 
c. Hands-on Sessions 

 
: 
 
: 
 
: 
: 

 

 
30 (5 sessions per batch) 
 
6 sessions 
 
18 sessions 
6 sessions 
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Following sessions were covered in all the batches (TOTAL SESSIONS – 5 per batch) 

Sl. 
No 

Sessions Description Methodology 

 Session – 1 (09.00 am to 9.30 am / 02.00 pm to 02.30 pm) 

1.  Commencement 
of the 
Programme 

Welcome and Programme overview,  Introduction of 
eOffice, Discussion on Project Management, Check 
Points for Implementation, Overcoming different 
challenges faced during Implementation   

Presentation & 
Interaction 

 Session – 2 (09.30 am to 10.45 am / 02.30 pm to 03.45 pm) 

2.  eOffice Portal, 
eFile Process 
Flow  & eFile 
Basic 
Functionalities 

Discussion of electronic process vis-a-viz physical 
process, Diarization,  Creation of eReceipt & eFile, 
Noting, Drafting & Dispatch, DSC Signing, 
Delegation, Advance Search System, MIS Reports 

Discussions  & 
Demonstration 

 Session – 3 (11.00 am to 11.30 am / 04.00 pm to 04.30 pm) 

3.  eFile Advanced 
Functionalities 
& other related 
applications 

Overview of Files Migration & Conversion, TRUE – 
Citizen Interface, Record Management System 
(RMS) 

Discussions  & 
Demonstration 

 Session – 4 (11.30 am to 12.00 pm / 04.30 pm to 05.00 pm) 

4.  Other eOffice 
Applications  

Sparrow, eLeave, eTour Discussions &  
Demonstration 

 Session – 5 (12.00 pm to 01.00 pm / 05.00 pm to 06.00 pm) 

5.  Hands-On 
Session and 
Online 
Assessment   

Hand Holding sessions under the supervision of 
Programme Team covering the entire modules of 
eFile.  
 
 
 

Each participant is assessed on the basis of 
Questionnaire 

Hands On : Guiding 
participants to do 
various actions 
 
 

Online Assessment : 
Multiple Choice 
Questionnaire 

 

Objective – At the end of the programme, the participants are able to –  
 

a. Understand the advantages & benefits of working in eOffice 
b. Understand the functioning related to File Management System (eFile) (manual vs electronic) 
c. Gain Knowledge of project implementation  
d. Understand the various plans and strategies for sustainability of the project 
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NIC eOffice Project Team involved in conducting the Demonstration on eOffice for Assistant 

Secretaries –  

 

 

Sl. No. Designation  Name 

1.  HOD eOffice Project Division – Ms. Rachna Srivastava 

2.  Programme Coordinator – 
Ms. Rachna Srivastava &                    
Mr. Saroja Kumar Patro  

3.  Sessions Conducted by 

– Ms. Rachna Srivastava  

– Mr. Kapil Kumar Sharma 

– Mr. Saroja Kumar Patro 

– Mr. Nirvesh Kumar 

– Ms. Surabhi 

– Mr. Amber Rajvanshi 

4.  Programme Team 

– Ms. Babita Jarial 

– Ms. Sheetal Sharma 

– Ms. Varsha Yadav 

– Mr. Vidip Mathur 

– Mr. Shariq Ahmad 

– Mr. Robin Singh Chauhan 

– Mr. Ashwini Chowdhury 

– Mr. Deepak Kabsuri 
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Sl. No Module No of Questions Weightage 

1.  Receipts 10 10 

2.  Files 10 10 

3.  DSC 5 5 

 Total 25 25 
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Batch I (08.08.16 – 09.00 am to 01.00 pm) 
 
 

Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

1.  Isha Duhan 
Department of School 
Education & Literacy 

8 5 5 18 72 

2.  Vineet Tomar 
Ministry of Drinking Water & 

Sanitation 
6 8 4 18 72 

3.  Bikram Kairi 
Department of School 
Education & Literacy 

7 5 5 17 68 

4.  Komal Mittal 
Ministry of Drinking Water & 

Sanitation 
7 5 5 17 68 

5.  Arvind V 
Department of Health & 

Family Welfare 
6 7 4 17 68 

6.  Sarita Yadav 
Department of School 
Education & Literacy 

6 6 4 16 64 

7.  Kuldeep Chaudhary 
Department of School 
Education & Literacy 

8 4 4 16 64 

8.  Angel Bhati 
Ministry of Drinking Water & 

Sanitation 
6 6 4 16 64 

9.  Sadnek Singh 
Department of Health & 

Family Welfare 
8 5 3 16 64 

10.  Prashasti Pareek 
Ministry of Drinking Water & 

Sanitation 
6 5 3 14 56 

11.  Varun Ranjan 
Department of Health & 

Family Welfare 
6 6 2 14 56 

12.  Shashanka Ala 
Department of Health & 

Family Welfare 
7 4 3 14 56 

13.  Prashant K. Mishra 
Ministry of Food Processing 

Industries 
6 5 3 14 56 

14.  Amit Pandey Ministry of Railways 8 3 3 14 56 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

15.  Nishant Kumar Ministry of Railways 5 6 3 14 56 

16.  Unice R. Ismail 
Ministry of Agriculture 
Cooperation & Farmer 

Welfare 
7 4 3 14 56 

17.  Varun Baranwal 
Ministry of Agriculture 
Cooperation & Farmer 

Welfare 
5 6 3 14 56 

18.  Prem Kumar 
Ministry of Agriculture 
Cooperation & Farmer 

Welfare 
7 5 2 14 56 

19.  Sachin Rana Department of Posts 6 4 3 13 52 

20.  Amrit Singh 
Ministry of Food Processing 

Industries 
6 6 1 13 52 

21.  Santosh Roy 
Department of Animal 
Husbandry, Dairying & 

Fisheries 
5 5 3 13 52 

22.  Saurabh Jorwal 
Department of Animal 
Husbandry, Dairying & 

Fisheries 
6 4 3 13 52 

23.  Gaurav Aggarwal 
Ministry of Agriculture 
Cooperation & Farmer 

Welfare 
8 4 0(Not given) 12 48 

24.  Medha Roopam 
Department of Health & 

Family Welfare 
5 4 2 11 44 

25.  Rahul Pandey 
Ministry of Food Processing 

Industries 
5 3 3 11 44 

26.  Rituraj Raghuvanshi 
Department of School 
Education & Literacy 

6 2 2 10 40 
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Batch II (08.08.16 – 02.00 pm to 06.00 pm) 
 

Sl. 

No. 
Name Department/ Ministry 

Receipts 

(/10) 
Files (/10) 

DSC 

(/5) 

Total Score 

(/25) 
Percentage 

1.  Swadha Dev Singh 
Ministry of Urban 

Development 
9 7 5 21 84 

2.  Nagesh Kumar Ministry of Tribal Affairs 8 7 5 20 80 

3.  Monika Gupta 

Ministry of Water Resources, 

River Development & Ganga 

Rejuvenation 

7 9 3 19 76 

4.  Pradeep kumar Masilamani 
Department of Higher 

Education 
6 7 5 18 72 

5.  Bhupesh Chaudhary Ministry of Tribal Affairs 8 5 5 18 72 

6.  Suresh Kumar Ola 

Ministry of Water Resources, 

River Development & Ganga 

Rejuvenation 

8 6 4 18 72 

7.  Kshitij Singhal MSME 9 6 3 18 72 

8.  Musharraf Ali Faruqui 
Ministry of Women and Child 

Development 
7 6 4 17 68 

9.  Awanish Kumar 
 

Department of Youth Affairs 7 6 4 17 68 

10.  Sheetla Patle Department of Youth Affairs 8 5 4 17 68 

11.  Siyad N. Department of Commerce 7 6 4 17 68 

12.  Divya S. Iyer Department of Commerce 7 6 4 17 68 
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Sl. 

No. 
Name Department/ Ministry 

Receipts 

(/10) 
Files (/10) 

DSC 

(/5) 

Total Score 

(/25) 
Percentage 

13.  Nima Arora 
Department of Higher 

Education 
6 6 4 16 64 

14.  Ashutosh Garg 
Ministry of Women and Child 

Development 
5 7 4 16 64 

15.  Vikram Department of Youth Affairs 7 6 3 16 64 

16.  Monica Priyadarshini 
Department of Higher 

Education 
6 6 3 15 60 

17.  Vetriselvi K. 
Department of Social Justice 

& Empowerment 
6 5 4 15 60 

18.  Saloni Sidana 
Ministry of Women and Child 

Development 
6 6 3 15 60 

19.  Karthikeyan K. P. Department of Commerce 6 4 4 14 56 

20.  
Rathod Vijay 

Chandrakant 
Department of Commerce 4 5 5 14 56 

21.  Soumya 
Department of Social Justice 

& Empowerment 
5 5 3 13 52 

22.  Yash Pal Meena 
Ministry of Women and Child 

Development 
5 5 3 13 52 

23.  Shashank Shubhankar Department of Youth Affairs 5 5 3 13 52 

24.  Grace Lalrindiki Pachuau Ministry of Panchayati Raj 6 5 2 13 52 

25.  Prerna Sharma 
Department of Higher 

Education 
4 5 3 12 48 

26.  
Arun Kumar 

Vishwakarma 

Ministry of Water Resources, 

River Development & Ganga 

Rejuvenation 

5 5 1 11 44 
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Sl. 

No. 
Name Department/ Ministry 

Receipts 

(/10) 
Files (/10) 

DSC 

(/5) 

Total Score 

(/25) 
Percentage 

27.  Aditya Pranash Department of Post 4 5 2 11 44 

 
Batch III (09.08.16 – 09.00 am to 01.00 pm) 

 
Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 

DSC 
(/5) 

Total Score (/25) Percentage 

1.  Rani Nagar 
Department of Industrial 

Policy & Promotion 
6 9 5 20 80 

2.  Nalini Atul 
Ministry of Skill 
Development 

9 7 4 20 80 

3.  Afsana Perween 
Department of Economic 

Affairs 
8 7 4 19 76 

4.  Udita Singh 
Department of Finance 

Services 
8 8 3 19 76 

5.  Manish Bansal 
Ministry of Skill 
Development 

7 8 4 19 76 

6.  Saket Malviya Ministry of Textiles 5 8 5 18 72 

7.  Archana Verma 
Department of Social Justice 

& 
Empowerment 

7 8 3 18 72 

8.  Prabhav Joshi 
Department of Industrial 

Policy & Promotion 
9 5 3 17 68 

9.  Manuj Goyal 
Department of Economic 

Affairs 
7 8 2 17 68 

10.  Sakshi Sawhney 
Ministry of Skill 
Development 

9 5 3 17 68 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

11.  Jayavardhan Sontyana 
Department of Industrial 

Policy & Promotion 
7 6 3 16 64 

12.  Prem Ranjan Singh 
Ministry of Labour & 

Employment 
4 7 5 16 64 

13.  Ashish Modi 
Ministry of Doner 

 
8 5 3 16 64 

14.  Shubham Chaudhary 
Department of Economic 

Affairs 
8 3 4 15 60 

15.  
Mantada Raja 

Dayanidhi 
Department of Economic 

Affairs 
6 6 3 15 60 

16.  Manoj Kumar Department of Revenue 6 6 3 15 60 

17.  Lakshmi Priya M.S 
Department of Finance 

Services 
5 5 5 15 60 

18.  Ankit Kumar Singh Department of Expenditure 6 6 3 15 60 

19.  Chinmayee Gopal 
Ministry of Labour & 

Employment 
7 6 2 15 60 

20.  Yeddula Vijay Ministry of Tourism 6 7 2 15 60 

21.  Bhavya Mittal Ministry of Tourism 7 6 2 15 60 

22.  Kontham Sudhir Ministry of Corporate Affairs 6 5 3 14 56 

23.  Deepak Jacob Ministry of Corporate Affairs 6 5 3 14 56 

24.  Rahul Yadav Department of Revenue 6 5 3 14 56 

25.  Deepak Jacob Ministry of Corporate Affairs 6 5 3 14 56 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

26.  
Amol Jagannath 

Vedage 
Ministry of Skill 
Development 

6 4 3 13 52 

27.  Akshay Tripathi Ministry of Tourism 8 3 2 13 52 

28.  Bharti Dixit Ministry of Power 7 3 3 13 52 

29.  Cheshta Yadav 
Department of Finance 

Services 
5 4 3 12 48 

30.  Suneel Anchipaka Department of Expenditure 4 4 4 12 48 

31.  Faiz Aq Ahmed 
Department of Industrial 

Policy & Promotion 
3 4 4 11 44 

32.  Jitendra Jorwal Ministry of Textiles 4 4 3 11 44 

33.  Kritika Sharma 
Ministry of Doner 

 
4 4 3 11 44 

34.  Pawan Yadav 
Department of Social Justice 

& Empowerment 
4 4 3 11 44 

35.  
Anil kumar Ramjibhai 

Ranavasiya 
Department of Finance 

Services 
4 3 4 10 40 
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Batch IV (09.08.16 – 02.00 pm to 06.00 pm) 
 

Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

1.  Kumar Ramnikant 
Department of Rural 

Development 
9 7 5 21 84 

2.  Ankit Asthana 
Department of Rural 

Development 
8 10 5 21 84 

3.  Rachit Raj 
Department of Land 

Resources 
9 7 5 21 84 

4.  Gaurang Rathi Ministry of Textiles 8 8 5 21 84 

5.  
Qummer UI Zaman 

Chaudhary 
Ministry of Petroleum & 

Natural Gas 
9 7 4 20 80 

6.  Vipin Itnakar 
Ministry of & Child 

Development 
7 8 5 20 80 

7.  Arindam Chaudhary 
Department of Rural 

Development 
9 5 5 19 76 

8.  Neha Jain Ministry of Power 6 8 5 19 76 

9.  Rishav Gupta Ministry of Power 6 8 5 19 76 

10.  Johny Tom Varghese Ministry of Mines 7 6 5 18 72 

11.  Dhaval Jain Ministry of Mines 7 5 5 17 68 

12.  Manisha Khatri 
Ministry of New & 
Renewable Energy 

4 9 4 17 68 

13.  Sushant Gaurav 
Department of Rural 

Development 
5 6 5 16 64 

14.  Shiraz Daneshyar Ministry of Coal 5 6 5 16 64 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

15.  
Richa Prakash 

Chaudhary 
Department of Land 

Resources 
5 5 5 15 60 

16.  Chandra Sekhar Killi 
Ministry of New & 
Renewable Energy 

4 6 5 15 60 

17.  Gurudatta Hegde Ministry of Power 7 3 5 15 60 

18.  Krishna Aditya S. 
Department of Rural 

Development 
6 4 4 14 56 

19.  Gautham V. P. Ministry of Coal 6 4 4 14 56 

20.  Prithviraj B. P. Ministry of Coal 5 5 3 13 52 

21.  Shilpa Nag C. T. 
Ministry of Petroleum & 

Natural Gas 
6 4 3 13 52 

22.  Shashi Ranjan 
Ministry of Road Transport 

& Highways 
5 5 3 13 52 

23.  Mayur Ratilal Govekar 
Ministry of Micro Small & 

Medium 
Enterprises 

4 5 3 12 48 

24.  
Mahendra Kumar 

Meena 
Ministry of Road Transport 

& Highways 
5 4 3 12 48 

25.  Ruhee Dugg 
Ministry of Road Transport 

& Highways 
4 6 2 12 48 

26.  Aanchal Goyal 
Ministry of Petroleum & 

Natural Gas 
5 4 2 11 44 

27.  Sandeep Kumar 
Ministry of New & 
Renewable Energy 

5 2 2 9 36 
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Batch V (10.08.16 – 09.00 am to 01.00 pm) 
 

Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

1.  Aditya Singh Ministry of Urban Development 9 8 5 22 88 

2.  Chanchal Rana 
Ministry of Housing & Urban 

Poverty Alleviation 
8 7 5 20 80 

3.  Krittika Jyotsna 
Department of Defence 

Production 
 

9 6 5 20 80 

4.  Avi Prasad 
Ministry of Road Transport & 

Highways 
7 9 4 20 80 

5.  Anbamuthan M. P 
Department of Electronics and 

Information Technology 
7 7 5 19 76 

6.  Siddharth Shankar 
Department of Defence 

Production 
 

9 5 5 19 76 

7.  Anish Yadav 
Department of Electronics and 

Information Technology 
5 9 4 18 72 

8.  Sana Akhtar 
Department of Fertilizers 

 
8 6 3 17 68 

9.  Swetika Sachan 
Department of Electronics and 

Information Technology 
6 7 4 17 68 

10.  Ravi Ranjan 
Department of Food & Public 

Distribution 
 

6 6 5 17 68 

11.  Raghunandan Murthy 
Department of Defence 

Production 
 

8 8 1 17 68 

12.  Praveen Chaudhary 
Department of Defence 

Production 
 

6 6 5 17 68 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

13.  Bhanwar Lal 
Department of 

Telecommunication 
 

7 7 2 16 64 

14.  Himanshu Aggarwal Ministry of Culture 6 6 4 16 64 

15.  Jaspreet Singh Ministry of Shipping 7 7 2 16 64 

16.  Nikhil Funde Ministry of Shipping 9 5 2 16 64 

17.  Abhishek Anand Ministry of Urban Development 4 6 5 15 60 

18.  Dileep Kumar Yadav Ministry of Civil Aviation 8 5 2 15 60 

19.  Chandrasekar S. 
Department of Food & Public 

Distribution 
 

7 4 4 15 60 

20.  Mridul Chowdhary Ministry of Culture 8 3 3 14 56 

21.  Lokesh Kumar Ministry of Panchayati Raj 7 3 4 14 56 

22.      Divyanshu Jha Ministry of Urban Development 6 4 3 13 52 

23.  Owais Ahmed Ministry of Urban Development 4 5 4 13 52 

24.  Sikta Patnaik Ministry of Civil Aviation 6 4 3 13 52 

25.  Ashish Vashishth 
Department of Fertilizers 

 
6 3 4 13 52 

26.  Sumit Kumar Gandhi 
Department of Electronics and 

Information Technology 
6 4 3 13 52 

27.  Preeti Yadav 
Department of Food & Public 

Distribution 
 

5 5 3 13 52 
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Sl. No. Name Department/ Ministry Receipts (/10) Files (/10) 
DSC 
(/5) 

Total Score (/25) Percentage 

28.  Peeyush Samariya 
Department of Fertilizers 

 
5 5 2 12 48 

29.  Aditi Chaudhary 
Department of 

Telecommunication 
 

5 5 2 12 48 

30.  Shyam Bihari Meena 
Department of Electronics and 

Information Technology 
5 4 3 12 48 

31.  Rohit Meena 
Department of 

Telecommunication 
 

2 5 4 11 44 

 
Batch VI (10.08.16 – 02.00 pm to 06.00 pm) 

 
Sl. No. Name Department/ Ministry 

Receipts 
(/10) 

Files 
(/10) 

DSC 
(/5) 

Total Score 
(/25) 

Percentage 

1.  Ashish Kumar 
Department of Administrative Reforms and Public 

Grievance 
8 9 5 22 88 

2.  Roshan Kushwaha 
Department of Administrative Reforms and Public 

Grievance 
9 9 4 22 88 

3.  Ravinder Singh Ministry of Environment, Forest and Climate Change 9 8 5 22 88 

4.  Jeyaseelan V. P. NITI Aayog 5 10 5 20 80 

5.  Avanish Kumar Rai Department of Personnel and Training 6 7 5 18 72 

6.  Vishwasree B. Ministry of Environment, Forest and Climate Change 7 6 5 18 72 

7.  Munish Sharma Ministry of Road Transport & Highways 5 8 5 18 72 

8.  Pavneet Kaur 
Ministry of Home Affairs 

 
6 6 5 17 68 
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Sl. No. Name Department/ Ministry 
Receipts 

(/10) 
Files 
(/10) 

DSC 
(/5) 

Total Score 
(/25) 

Percentage 

9.  Akash P. Department of Justice 6 6 5 17 68 

10.  Ajay Dahiya Ministry of Environment, Forest and Climate Change 7 5 4 16 64 

11.  Jalaj Sharma 
Ministry of Information & 

Broadcasting 
7 7 2 16 64 

12.  Riju Bafna Department of Justice 6 5 5 16 64 

13.  Sandeep Kumar Jha 
Ministry of Home Affairs 

 
7 6 2 15 60 

14.  Tanvi Hooda NITI Aayog 6 6 3 15 60 

15.  Chakravarti Singh Rathore Department of Personnel and Training 5 7 2 14 56 

16.  Nancy Sahay Ministry of Environment, Forest and Climate Change 6 5 3 14 56 

17.  Nipun Jindal 
Ministry of Information & 

Broadcasting 
4 8 2 14 56 

18.  Divya Prabhu G. R. J. Department of Personnel and Training 5 5 3 13 52 

19.  Bhor Singh Yadav 
Ministry of Home Affairs 

 
5 5 2 12 48 

20.  
Abhilasha Kumari 

Sharma 
Border Management 5 5 2 12 48 

21.  Kundan Kumar 
Border Management 

 
3 6 2 11 44 

22.  Amrit Vikas Topno NITI Aayog 5 2 4 11 44 

23.  Sravan Kumar Jatavath 
Ministry of Information & 

Broadcasting 
Not Given 

24.  Abid Hussain Sadiq NITI Aayog Not Given 
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Ms. Rachna Srivastava discussing about Implementation strategies of ‘eOffice’. 

Mr. Nirvesh Kumar demonstrating the ‘Sparrow’ application. 
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Ms. Kiran Puri discussing about the roles and responsibilities of AS in regards to ‘eOffice’.  

Ms. Surabhi demonstrating about ‘eOffice’ Product Suite. 
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    Dr. A. Santhosh Mathew sharing his working experience in ‘eOffice’ at MoRD. 

    Ms. Kiran Puri sharing her experience regarding implementation of ‘eOffice’.  
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    Mr. Kapil Kumar Sharma briefing about ‘eOffice’ product and implementation strategies. 

Ms. Surabhi demonstrating the ‘eFile’ application. 
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Ms. Rachna Srivastava demonstrating about the implementation stratergies of ‘eOffice’. 

Mr. Saroja Kumar Patro and Ms. Surabhi answering the questions of participants. 
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Ms. Surabhi demonstrating about the ‘eFile’ application. 

Participants attending the training programme. 
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Mr. Kapil Kumar Sharma presenting the details about ‘eOffice’ product suite. 

Ms. Surabhi  demonstrating about the ‘eFile’ application. 
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 Ms. Kiran Puri discussing about the roles and responsibilities of AS in regards to ‘eOffice’. 

  Mr. Saroja Kumar Patro discussing about the workflow of files in ‘electronic system’. 
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Ms. Rachna Srivastava discussing about Implementation strategies of ‘eoffice’. 

Mr. Saroja Kumar Patro and Ms. Surabhi discussing about ‘eFile’ application. 
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Ms. Surabhi demonstrating about ‘eOffice’ Product Suite. 

Participants attending the training programme. 
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Hands-on Photograph 
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BATCH 6(10.08.16-02:00pm to 06:00pm)-Session Photographs 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Kapil Kumar Sharma presenting the details about ‘eOffice’ product suite. 

Ms. Surabhi  demonstrating about the ‘eFile’ application. 
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Participants attending the training programme 

Ms. Kiran Puri discussing about the roles and responsibilities of AS in regards to ‘eOffice’. 
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BATCH VI 
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